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Section 1. RGDW Metadata in Pro

1. Getting Started

Open ArcPro. It is recommended to create a “New Project” with Catalog view (see screenshot
below), but it is also easy to edit Metadata from existing map documents (.aprx).

New Project

E (% L 7

Catalog Global Scene Local Scene Start without a template

ﬁ Home

~ Leaming
(1 Recources

@> Settings

Recent Projects | Find 2| = Open another project
TEMP
E ZiTemp I\TEMP.aprx EUEEEERL
Catalog
E Z:\Ad_Hoc_Updates\Catalog.apnc 2/16/2023 11:46 AM

It is recommended to add Folder connection(s) (on the Contents Pane) to the folders where
your data resides.

Project Catalog Insert Analys

Cut Remove I

Paste Copy Open Rename |
- Copy Path = Refresh T

Clipboard ¢

Contents v 1 x i Catale

4 B Project ©@c=a
o Maps Name

& Toolboxes [ ABcC

gl Databases @

e Styles =) Abt

Bl Servers (] ANE

| ® e

& Ad_Hoc_Updates & ant

DVD_Data [&] AN

METADATA (&) ANt

NG911 & ant

PUBLIC Data ANE

Review B

|t ASR

4 (2 Portal B s

8 My Content ——

You can configure the Metadata style by going to Project > Options > Metadata. Make sure it is
not set to Item Description as it is too limited. If you do not have the SanGIS Metadata Editor
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installed (needs Pro 3.0 and above), ISO 19139 Metadata Implementation Specification is
recommended if not using the RGDW Metadata style.

New

Catalog

SanGIS

@ Recent New Project
Options ] x
[|:| Computer P
Project
; Choose how to work with metadata
. Current Settings
Y Portal Units etadats style
Portals
Tasks |Nnrth American Profile of 15019115 2003 9]
Licensing Application
5 " Delete metadsta content
Options snera -
Map and Scene [w] Allow geoprocessing history to be deleted from metadata
Package Manager Recent T Navigation
Add-In Manager Learn morg Selection
Editing
Versioning

Help

Geoprocessing
About MedelBuilder
Device Location
Catalog Browsing
Share and Download
Raster and Imagery
Full Mation Video
Display

Table

Layout

Text and Graphics

Color Management

Location Referencing
Geodatabase Replication

Knowledge Graph Learn more about metadata options

Browse to your folder or FGDB on the Contents Pane, select the layer you want to edit the
metadata for on the Catalog pane, go to the Catalog Pane, Metadata group to edit your
metadata.

Project Catalog Insert Analysis View Imagery Share
o cut Remove [ Delete -+ Add To Project fi), Import = Export
W .
= B Copy Open [Efl Rename !7% Repair ' Add To Favorites New Add Import | Data - L] Upgrade » & Synchroniz
v (& CopyPath ' Refresh  $ Sort v s Add To New Projects - Sources 2 Save As »
Clipboard Organize Create Update Metadata
Contents v 1 x| i Catalog X [E] Map1 v [ Popu
4 B Project © ) @|[E] ~ Folders v MEMDATA v SANGIS METADATA REFRESH.gdb = [0] [1=] search saneis_meTaDATA REFRESH.900 L~
v iE Maps Name - r@ata Geography W}
b i@ Toolboxes [ ABC Licenses N
b 5 Databases ‘EADDRAPN ADDRAPN

b [EE Styles
b

() ADDRAPN_NG911
ANMNO_ADDRESS

]

Servers.
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2. Importing Metadata
If you have metadata in another layer that you want to import into your layer as a starting point
use the Import Button on the Metadata tab (see screenshot below) and make sure to select

“ArcGIS Metadata” as the type of metadata to import.

Catalog | # Command Search (Alt+Q) |

m = Export
] Ungeade ~ @ Synchronize

= Manage

f:_'u
.
-y

w  Add  Import Data Edit
i - v Sources B save Ac ~
Create Update Metadata
SANGIS_METADATA_REFRESH.gdb  ~ - |Q)| |l=_| Search SANGIS_ METADATA_REFRESH.gdb

.

Metadata Geography Table

ADDRAPN

Import Metadata x

Import metadata from:

*

| ChUsers\LWedley\AppData\RoaminghEsrfArcGISProt\Favo rites\lwedIEJ

aqport:
( [rcats metacora D) ‘| o

N~

Mumber (APN), Sar

OK || Cancel |

3. Create Thumbnail
When you go to the Geography tab of your Metadata, a Preview tab should appear beside
Manage on the Menu Ribbon. Click on this, zoom/ move to the desired area, you can include or

exclude a basemap, then click Create.
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Project Catalog Insert Analysis View Imagery Share Preview ) Manage

? (¥ Show Basema B =

exa | @E =

IREY | Bacema p eate

avigate Preview Thumbnail

Contents v X Catalog X [FZ] Map!

METADATA ~ -j(:-) {f‘w|:|v Folders v Review v Toload ~ GENERAL PLAN_LAND_USE SD.gdb = |{|||=| Search GENERAL_PLAN_LAND_USE_SD.gdb »
NGI11 Name | Metadata Geugraphy]Tﬂb\e

3 NG911_Outputs.gdb [E] GENERAL_PLAN_LAND_USE_SD File

PUBLIC Data

Review
BACKUP
Batchlobs
Connec tions

When you go back to the Metadata tab from Geography the new thumbnail should appear.

4. View Metadata

How the metadata looks on the Metadata tab depends on the Metadata style you selected
earlier under Project> Options. However, for editing purposes all tabs are exposed for all of the
full metadata styles (unless you have selected Item Description). If you set the Metadata Style
to “SanGIS Metadata Editor” the metadata will only contain the Metadata Elements required by
the RGDW Metadata Standard listed as follows:

» Thumbnail

» Tags

» Summary

» Description

» Credits

» Use Limitation

» Extent (this should be auto populated by ArcGlIS)

» Number of Records (this should be auto populated by ArcGIS)

» Publication Date

» Date of Data (Temporal Period Extent)

» Topics and Keywords

» Resource Details (Status, Type, Update Frequency)

» Spatial Reference System (this should be auto populated by ArcGlIS)

» Contacts: Point of Contact (Name, Organization, Address, Position, email, Telephone
number) AND Distributor (Name, Organization, Address, Role, email, Telephone
number). Point of Contact is normally the data provider, whereas Distributor is normally
SanGlS if the data is provided on the Regional Data Warehouse for the general public.

» Distribution Ordering Instructions

» Fields: Overview

» Fields: Citation

» Fields: Definition and Definition Source must be completed for all fields. Label, Alias,

Type and other field values should be auto populated by ArcGIS)
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Use the Synchronize button to make sure system elements are updated/populated (e.g.
number of records, Extent, Spatial Reference System, Field schema information).

CuLuIY | g e s o
Manage
r'::qr # U Impot =2 Export
e -[;at.-a 'Eu:lit Upgrade ~ (&3 Synchronize
v Sources B Save As ~
te Update Metadata

Key Tip: Sometimes changes such as Thumbnail, Number of Records and Extent don’t update
immediately. Using the synchronize button or should fix this.
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Section 2: Editing Metadata to Conform with SanGIS
Metadata Standard (RGDW)

1 E d iti n g Project Metadata Insert Analysis View share

Cut ]

=
Note, the RGDW Metadata Stylesheet — «. = % s
only displays in view environment so oo R el

.. Contents v 0 x i Catslog ] Mapt % GENERAL_PLAM_LAMD_USE X
you can follow these editing
k ) . GENERAL_PLAN_LAND_USE [tem Description
instructions with any of the ‘full’ —

[ — Title |GENERAL,DLAN,LAND,USE

Metadata Styles selected (set under (s s l

5 Citation Contacts
Metadata). When you go to edit %fm:m Manager Trumbr

metadata, all ArcGIS Metadata ) custom Page -

4 Metadata X Delete Update..,

elements will display but you will only B peuas

ArcGIS Pro Project > Options > B crator §

Tags

. .o B Contacts
need to edit specific elements as B Mairnance

B Constraints

detailed below. + Resource

50, General Plan, Land Use

B Detals Sumrnary (Purpese)

B extents To provide a compiled GIS dataset to spatially represent the General Plan and Community
B} Paints of Contact Plan designated land uses. Subject to revision a5 Community plan smendments and
updates are processed. Mot designed for site planning purpases. Refer to the adopted

To start editing, browse to the layer

. . B Msintenance c Plan f fic land s,

you want to edit metadata for, Click . oty Plon forspecficland e polce

B Constraints
. 5 Spatisl Reference Descriptian (Bbstract)
on Catalog on the Ribbon, then R o
. .. Ftht B I U A A = i e8 = E = E v= &= § ¢

| Lontend

Manage, and click Edit in the S T e e e A e T
B Quality polygons for City of 5D community planning areas,

Metadata Group (see screenshot Btineage
& Distribution community plan’s land use designations and policies. ©On a communityaide level, the land

b I M k h I d use map identifies an approximate boundary between open space and other cammunity
x| Field. I . This b d: ILih tel d Is. The b o i

€ OW)- ake sure you have selecte et et et e L S e i e N e e e

B References prepared. They were based on the best mapping technology that was awailable at the time,

the Iayer for Wh|Ch you wa nt tO edlt ) Geoprocesing History such as hand drafted paper maps, and should only be used for planning purpases.

Credits

meta data . |C\ty of San Diega Planning Departrment

Metadata is managed through 3 larger sections: Overview, Metadata and Resource. The

required elements within each of these sections is detailed below.

Project Catalog Insert Analysis View Irmagery Share
Wcut Rernove [ Delete -+ Add T Project [:;\_ Import = Expart
— o =1
i i N El ~ i
Paste @ Copy B E[] Rename Repair Add To Favorites Mew &dd Import Data 1 Upgrade 3 Synchronize
M ﬂ Copy Path e Refresh T Sort~ Add To Mew Projects s - M Sources [ Save As
Clipboard Qrganize Create Update Metadata
Contents v 1 x| BF Catalog X DMam 4 Poy
4 BB Project @ |[E v GENERAL_PLAN_LAND USE., ||| |= | Seqrch GEMNERAL_PLAN. LAND_USE gdb P v
1 ©=m g
v gl Maps Marne Metadata Geography Table
b i@ Toolboxes [ [ sEMERAL_PLAN_LAND_USE

AR Al Ml ARL 1 ARIM DA
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2. Overview

SanGIS

Required elements are located under Item Description, Topics & Keywords and Citation only.

Other tabs can be ignored (Citation Contacts, Contacts Manager, Locales, Custom Page).

4 Overview
@ [tern Description
@ Topics & Keywards
@ Citation
@ Citation Contacts
@ Contacts Manager
@ Locales
@ Custarn Page

Item Description
Item Description items should be completed
as follows:

o Title

e Thumbnail

e Tags

e Summary (Purpose)

e Description (Abstract)
o Credits

e Use Limitation

Topics & Keywords
Tick appropriate Topic Categories and select
correct Content Type

Add Theme Keywords and Place Keywords

4 Overview

@ [tern Description
@ Topics & Keyvords
@ Citation

@ Citation Contacts
@ Contacts Manager
@ Locales

@ Custorn Page

4 Overview

@ [tern Description
@ Topics & Keywords
@ Citation

@ Citation Contacts
@ Contacts kanager
@ Locales

@ Custorn Page
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4 Overview

Citation @ [tern Description
Dates > Published Date must be —
@ Topics & Keyords
completed.
CIZE] Citation
@ Citation Contacts
@ Contacts hManager
@ Locales
CIZE] Custorn Page
3. Metadata

None of the items under this section need to be completed.

4 Metadata

| Constraints

4. Resource 4 Resource
Items need to be completed under the A Details
following sub-sections under Resource and are

. )@ Extents
detailed further below: —
@ Points of Contact
e Details B Maintenance

e Extents ] Constraints

* Point of Contact @ Spatial Reference

e Maintenance

. 47 Spatial Data Representation
e Distribution Z

. 4 Content
e Fields Z
%o Quality
Other sub-sections can be ignored. —,
@ Lineage
ﬁ Distribution
% Fields

@ References
@ Geoprocessing History

Details
Status: Select appropriate one from list.

Credit: Will be automatically completed based on the Credit completed under Overview.

10
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Extents
Description and Temporal Instant Extent must be completed. The Temporal Instant Extent is the

date of the data.

The bounding box should be automated by the software (check that it appears when you
synchronize metadata at the end).

lare Manage

r'- =k 4 Import = Export

New Add Import Data Edit @I Upgrace
- - - Sources [ Save Ais ~

Create Update Metadata

Point of Contact
Multiple elements for the Point of Contact (i.e., the data source) must be completed as follows:

Contacts

e Name

e Organization

e Position
e Role (select Point of oot

Contact) ‘
e Contact Information > o

Email e

e Address Type

e Address i

o C(City —

e State e——
e Postal Code

e Country

e Phone

Maintenance
Complete Update Frequency

Spatial Reference
This should be automatically populated by the software.

Distribution

Distributor
If the data is shared on the SanGIS Public Data Warehouse, the Distributor is normally set as

SanGlS. Multiple elements must be completed under Distributor as follows:

e Name
e Organization

11
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Position
Role
Contact Information > Email

Contact Information > Address Type
e Contact Information > Address
e Contact Information > City
e Contact Information > State
e Contact Information > Postal Code
e Contact Information > Country
e Contact Information > Phone
e Contact Information > Fax

v Contact: Data Libratian (Distributor)

MNarme |Data Librarian

Organization | SanGls

Position | Data Librarian

Role |Distribut0r

~ Contact Information

Email | webmaster@sangis.org

» Online Resource

Address Type |Both

Address | 5510 Owverland Awenue, Suite 230

City | 3an Diego

State | CA

Postal Code | 92123

Country \UNITED STATES

Phone | 858-874-7000

Fac | 858-974-7002

Instructions

Hiours | Barn-dprn Monday - Friday

e Ordering Process > Ordering Instructions

SanGIS

12
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v Ordering Process (Available Time Period) x

Fees | | |N0 universal currency ~

Available Date
Awailable Date Period
Begin Date/Time:
End Date/Time:

Ordering Instructions

Data can be downloaded in multiple formats (FjleGDEB, Shapefile, C5V, Geol3QN and JSOM) from the 3anGls Data Warehouse at https://
gis-sangisl.hub.arcgis.com/pages/download-data

Refer to 5anG|S website (www.sangis.org) to obtain further information on mapping and data extraction services available from 5anGls.

Fields

Field Details

Under Field Details, Definition and Definition Source must be completed for every attribute
(field). For system generated fields this should already be autocompleted. Label, Alias, Type and
other field values should be auto populated by ArcGlIS.

Note: Field/attribute details are one of the most important metadata elements in a dataset.

Walue Explanation |

v Details: ABC_Licenses x
Label | ABC Licenses

¥ Entity Type

> Attribute: OBIECTID x

> Attribute: SHAPE x

> Attribute: Lic_Type x

v Attribute: Lic_Mo x
Label [Lis.}g |
Alias [ Lig. g |

License Murnber - The number assigned to a specific ABC license

Definition
Definition Source |https:,-‘,-’\nw\uw.ahc.ca.govfmeQS_glossary.html |
Type |D0ub|e |
Width E |
Precision |0 |
Scale |0 |
Indexed | |

Walue Accuracy |

Walue Measurernent Frequency |Empty v|
Beginning Date of Values
Ending Date of Walues 5]

13
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Overview Description

Both Summary and Citation must be completed. | you don’t have a citation it is okay to
populate with “None”.

v Owerview Description

Surnmary

This dataset contains Alcoholic Beverage Control licenses for 3an Diego County. This dataset is under constant revision, The data provided by ABC does not
include a unigue key |D field. Duplicates may exist. This metadata is derived from information provided on the ABC website,

Citation

California Departrment of Alcoholic Bewverage Control (hitps:/fuanaabc.ca.gow) x
Go to httpsiannanabc.ca.gov/datport/DataBxport.html for data downloads

14
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Appendix: Reference Information

1. What is Metadata?

Metadata is “data about data”. It is information in addition to the spatial and tabular data that
is required to make the data useful. Metadata is information you need to know in order to
correctly use the data (www.gis.com). Metadata may describe the content of an item, the
item’s datum, or a list of descriptions for codes used in the data. “Metadata (sometimes
written ‘meta data’) is used to facilitate the understanding, use and management of data”
(http://en.wikipedia.org/wiki/Metadata). At a minimum, the metadata should include the
source and projection of the data, the definitions of every attribute and any disclaimers for the
data.

2. SanGIS Metadata Requirements
All data submitted to SanGIS must contain the minimum metadata elements described below.

SanGlS requires not only that these elements be completed but that they contain substantive,
quality information.

The required SanGIS metadata fields are summarized below. This summary is organized by
metadata group, section, and item (aka element) as seen when using the ESRI Metadata
Stylesheet “ISO 19139 Metadata Implementation Specification” while editing metadata using
ESRI’s ArcCatalog software. Only the metadata elements required by SanGIS are covered here.
All metadata items not required by SanGIS are optional. Users are encouraged to use all
metadata elements needed to fully describe the data set whether that metadata element is
required by SanGIS or not.

A detailed step by step guide is provided starting in Section 3 below.

2.1 Overview

It is important to adequately complete the Item Description fields in the Overview Group as
these elements are published to ArcGIS Online and other output products. The Item
Description elements provide the basic information for all users to understand what the data
covers, how it should be used, and what limitations apply.

Item Description
e Title — Feature Class or Layer name (auto-completed by ArcGIS)

e Tags —These are keywords not linked to a thesaurus used by search engines to locate
relevant data

e Summary (Purpose) — The purpose of the dataset, not to be confused with description.
The Summary may be a short version of the Description but should indicate, in a brief
sentence or two, what the data set is and what its intended purpose (use) is.

e Description (Abstract) — This should be detailed enough to allow the user to understand
the content and nature of the dataset. The Description is frequently an expanded
explanation of the Summary (Purpose) and will include more detail about how the data is
expected to be used, created, etc.

15
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e Credits — A recognition of those who created or contributed to the dataset

e Use Limitation — Key limitations to the use of the dataset. What the data should not be
used for, cautions on the use of the data, legal limitations, etc. Note: Use limitation is the
same as General Constraints included under Resource > Constraints > General
Constraints. When you complete either one, the other is automatically updated. An
example is: Data is generalized and created for use in regional projects. Please refer to
SanGlIS data end user use agreement and disclaimer which is available on the SanGlS
website (www.sangis.org).

e Bounding Box — This is automatically populated by ArcGIS but can be edited if desired

Topics & Keywords
e Topic Categories (check boxes) — Check all that apply to this dataset

e Theme Keywords — Searchable keywords that describe what the data covers
e Place Keywords — Searchable keywords that describe the area covered by the data

Citation
e Title — Feature Class or Layer name (auto-completed by ArcGIS)

e Published Date — This is the date when the dataset is published or otherwise made
available for release from source or owner such as SANDAG, City, or County. This is not
the date that SanGIS publishes datasets to the Regional Data Warehouse. It is the date
the data owner made it available for use to others.

2.2 Metadata
In the Metadata Group only the Date Stamp, under the Details section, is required by SanGlS.

However, users are encouraged to add as much information as they have under the Contacts,
Maintenance, and Constraints sections.

Details
e Date Stamp — Automatically populated by ArcGIS but can be manually edited if desired.

2.3 Resource

The minimum required elements for SanGIS in this Resource Group are described below. Users
are encouraged to add metadata to all sections in this group if needed to accurately describe
the dataset.

Details
e Status — State of completeness of dataset, select from drop-down list. Completed,
Historical Archive, Obsolete, On Going, Planned, Required, Under Development.

e Spatial Representation Type — Auto-completed by ArcGIS but can be manually edited if
desired.

Extents
e Description — Extents relate to the time period of the data itself. That is, what is the
time period covered by the data. Describes the spatial or temporal extent of the
resource, e.g. San Diego County for spatial extent. A description of the temporal extent

16



RGDW Metadata User Manual for ArcGIS Pro SanGIS

is the basis on which the time period of content information is determined. That is, the
date at which the data is considered updated, i.e. Ground condition or Publication Date

e Temporal Period Extent (insert dates) — This equates to the ‘Date of the Data’ or time at
which the data is accurate on the ground.

Points of Contact
SanGIS requires a contact here with the role of Point of Contact. The following details must be
included

e Contact Name

e Organization

e Position, Role

e Email, Address Type

e Address, City, State, Postal Code, Country

e Phone Number

Maintenance
e Update Frequency — The expected frequency of update of data. Is associated with the
‘Next Update Date’. Select from drop down code list as follows: Continual, Daily,
Weekly, Fortnightly, Monthly, Quarterly, Biannually, Annually, As Needed, Irregular, Not
Planned, Unknown.
Constraints
e General Constraints — Restrictions and legal prerequisites to use of dataset. This is
replicated from Overview > Use Limitation

Spatial Reference
This is autocompleted by ArcGIS

Distribution

Distributor:

Contact — A contact with the role of ‘Distributor’, this may replicate the Point of Contact.

New Ordering Instructions — Complete ordering instructions and available date period if
appropriate This describes instructions, terms, and services provided by the distributor. It is
recommended to include text here for public metadata pointing to SanGIS website services, e.g.

Data can be downloaded in multiple formats (FileGDB, Shapefile, CSV, GeoJSON and JSON) from the
SanGlIS Data Warehouse at https://qgis-sangis1.hub.arcgis.com/pages/download-data

Refer to SanGIS website (www.sangis.org) to obtain furtherinformation on mapping and data extraction
services available from SanGlS.

Digital Transfer Options:

Select New Online Resource and complete the Description field with where data is available, e.g.,
SanGIS Downloadable Data

17


https://gis-sangis1.hub.arcgis.com/pages/download-data
http://www.sangis.org/

RGDW Metadata User Manual for ArcGIS Pro SanGIS

Fields
Attribute Details:

The following fields are mostly autocompleted by ArcGIS. The Definition should be
manually edited to comprehensively explain the attributes in this field.

e Label — Dataset Name Autocompleted by ArcGIS

e Definition — It is essential to complete this field with details about the attribute. Any
codeset domain values and descriptions should be included here.

e Definition Source — The authority that provided the description of the field’s data

e Type — Autocompleted by ArcGIS

e Width — Autocompleted by ArcGIS

e Precision — Autocompleted by ArcGIS

e Scale — Autocompleted by ArcGIS

e Indexed — Autocompleted by ArcGIS

Overview:

Summary

A detailed summary of the information provided by the resource’s data. This should summarize
the key fields in the dataset but should not include domain values. These should instead be
detailed within the specific attribute fields (see below), e.g. This dataset shows the vegetation
communities throughout San Diego County. The Legend field provides a description of the
terrestrial vegetation communities in San Diego County. The field HOLLAND95 provides the
Code representing Terrestrial Vegetation Communities in San Diego County. Other important
fields include Historical (vegetation type pre-disturbance) — see individual attributes for domain
values.

Citation

This references a document that provides a complete description of the features, fields, and
values that are provided by the resource if available. If none, say “None”. E.g. Classification
based on Sproul, F., et al., 2011. Vegetation Manual for Western San Diego County.

18



	Section 1.  RGDW Metadata in Pro
	1. Getting Started
	2. Importing Metadata
	3. Create Thumbnail
	4. View Metadata

	Section 2: Editing Metadata to Conform with SanGIS Metadata Standard (RGDW)
	1. Editing
	2. Overview
	Item Description
	Topics & Keywords
	Citation

	3. Metadata
	4. Resource
	Details
	Extents
	Point of Contact
	Maintenance
	Spatial Reference
	Distribution
	Distributor
	Contact Information > Address Type

	Fields
	Field Details
	Overview Description



	Appendix: Reference Information
	1. What is Metadata?
	2. SanGIS Metadata Requirements
	2.1 Overview
	Item Description
	Topics & Keywords
	Citation

	2.2 Metadata
	Details

	2.3 Resource
	Details
	Extents
	Points of Contact
	Maintenance
	Constraints
	Spatial Reference
	Distribution
	Distributor:

	Fields
	Overview:
	Summary




