Metadata Requirements
for SanGIS Data Layers

What is Metadata?

Metadata is “data about data”. It is information in addition to the spatial and tabular data that is
required to make the data useful. Metadata is information you need to know in order to correctly use
the data (www.gis.com). Metadata may describe the content of an item, the individual datum, or a
collection of data including multiple content items. “Metadata (sometimes written 'meta data’) is used
to facilitate the understanding, use and management of data” (www.wikipedia.com). At a minimum,
the metadata should include the source and projection of the data, the definitions of every attribute,
and any disclaimers for the data.

SanGIS Requirement

All data submitted to SanGIS must include metadata. In the past SanGIS would create basic
metadata on a one-page text document. To provide greater quality and usability of metadata, SanGIS
now requires more thorough metadata submitted in a specific XML format. All spatial and tabular data
submitted to SanGIS must have accompanying metadata completed using the FGDC ESRI
stylesheet provided in ArcCatalog. (Refer to www.fgdc.gov/metadata/csdgm for complete information
on this stylesheet). Metadata in this format enables it to be of immediate benefit to the user of the
data during a GIS session or through export of the data. For example, right click on the data layer in
ArcMap and then click on ‘Data’ - ‘View Item Description’ and scroll down to the FGDC Metadata for
an immediate view of the metadata.

Creating and Editing Metadata

Please refer to the accompanying guide, ‘Required Metadata Elements for SanGIS Data Layers’, for
step-by-step instructions in creating, adding, or editing metadata.



Required Metadata Elements
for SanGIS Data Layers

This document was created to provide a guide for what metadata elements
are required when data is submitted to SanGIS to be posted to the SanGIS
SDE database. The metadata stylesheet is FGDC ESRI (ArcCatalog).

Each required element is indicated with a red arrow and red text stating
REQUIRED. Explanations and definitions are included for some required
elements. The instructions are ordered from the first menu (Identification) to
the last (Metadata Reference).
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Metadata in ArcGIS Version 10

Metadata in ArcGIS changed greatly in Version 10. There is ArcGIS metadata
and FGDC metadata. These instructions are for completing the FGDC
metadata. Atool was developed to create/edit the FGDC metadata. To
download the tool, go to
http://blogs.esri.com/dev/blogs/arcgisdesktop/archive/2010/06/25/fgdc-
metadata-editor-for-arcgis-10.aspx. Follow the instructions to download and
add the FGDC toolbar to ArcCatalog.




Metadata is Created/Edited in ArcCatalog

1)  Export the data to shapefiles or a Geodatabase in ArcMap if the data isn’'t already in
that format.

2)  Open ArcCatalog.
3» Locate and click on your file.
4) lick on the Description tab.
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5) Click on the Edit Metadata icon| = |on the toolbar you added. A
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6) Click on Identification and then the General tab. Be sure to enter information in
each form where the red required arrow appears (< REQUIRED ).
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*The abstract should include information concerning the geographic extent of the file (e.g. Regional,
Unincorporated, City of Santee, etc)



7) Next click on the Contact tab.
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8) Click on the Details button.



9) Enter information in the required areas and optionally non-required information
elsewhere for the General tab.
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Note: It is preferred that the organization be the primary contact. Rather than naming a person, enter a position and the
contact information for that position. Ex: Use the GIS manager position responsible for data updates.



10) Enter information in the required areas and optionally non-required information
elsewhere for the Address tab.
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11) Click on the Citation tab.

E Metadata Editor

Identification Drata Qualiby ['ata Organization  Spatial Reference E kit Attribuite Driztribution Metadata Reference

General] Contact  Citation | Time F'erin:u:ll Status] Spatial Domain Keywnrds] Browse Graphicl Securit_l,l] Cross Heferencel

Citation Title: Details...

/ S ave ] [ Cancel ] [ Help

12) Click on the Details button.



13) Enter required information and optionally non-required information.
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14) Next click on the Time Period tab and fill in the required information.
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15) Click on the Status tab and enter the required information.
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16) The data in the Spatial Domain tab automatically populates.
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17) Click on the Keywords tab and enter at least the required information.
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*The place should indicate the geographic extent of the file (e.g. Regional,
Unincorporated, City of San Diego, etc)
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18) Information in the Browse Graphics tab is not required.




19) Click on the Security tab and enter the required information.
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otherwise not distributable to the City/County departments, describe the reasons and types of
security measures necessary to protect the data
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20) Information for
the Cross Reference
tab is not required.



21) Enter optional information in all tabs of Data Quality.
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22) Click on Data Quality and then the Source Information tab and General tab
to enter this information. This is no longer required

1 .
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*The denominator of the representative fraction on a map (for example, on a 1:24,000-scale map, the Source Scale Denominator is 24000).



23) The information entered under Data Organization is optional.
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24) The information under Spatial Reference, General tab is automatically
populated. The information under the othertabs is optional.

-J ArcCatalog - ArcInfo - C:\SDEUpdate
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25) Click on Entity Attribute and then the Detailed Description and Attribute tabs.

i
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- Freguency:

Precizion: 1l

Indexed:

Deefinition: Internal feature number. <K_:

Definition Source; [ESRI PR —

+| x| 4] 4] F‘Lm Attribute 1 of 38
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Save | Cancel | Help

Fill in the Definition and Definitten Source for each attribute. To page through
the attributes, click on the forward button.




26) Next click on the Overview Description tab and enter any information that is

pertinent. Valid valugs for attributes is especially useful entered here.

E: Editing 'red_cross_closetocountyfacs®
|dentification [rata Quality D'ata Organization  Spatial Reference  Entity Attribute  Distribution Metadata Reference

Detailled Descrption  Owverview Description

2=

Dataset Overview: | ENter a summary of, and citation to detailed description of, the
information content of the data set.

N O

Entity and Attibute|  Use this to give a detailed summary of the information
Overview: contained in the data set

B I

: : Reference to the complete description of the entity types, attributes,
Entity and dttribute . .
Detail Citation: and attribute values for the data set. Enter valid values for the
attributes here.

+| 5| 14] 4] # [ #1] Detail Citation [+] of 0

N I

+| | 14| 4| ¥ |¥1| Overview Description (+] of O

Save Cancel

Help




27) Click on Distribution and first the General tab to enter required information.

E; Editing "red_cross_closetocourtyiacs' ed
[dentification Frafa Lluality Data Organization  Spatial Reference Entity Attnbute — Digtribution Metadata Beference
General Distril:uutn:url Standard Order F'ru:u:essl Avallable Time Pernod I
Downloadable Data ;I
Resource
Drezcription: REQUIRED
[
=
D_istr_il_:uutin:un
Liability: REQUIRED
— j
.
Custom —I
Order
Process: ll
.
Techrical . . —I
Prerequisites: REQUIRED (if applicable)
[~
+| | 14] 4] » [M1] Distribution Information 1 of 1 Save Cancel | Help




28) Next click on the Distributor tab and then the Details button.

,:l ArcCatalog - ArcInfo - C:YSDEUpdatzs'Ag Preserye

E Editing "AG_PRESERYE' el o
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General  Dizgtributor | Standard Order Process | Awailable Tirme Period

v

Drigtributar: Details... |

+| | 14] 4] » | ¥ Distibution Infarmation 1 of 1 Save Cancel Help




E; Editing "AG_PRESERYE' 2 x|
| dentification D ata Quality Data Organization  Spatial Reference Entity Attibute . Distribution  Metadata Reference

General Distibutor | Standard Order F'ru:u:essl Awailable Time Period I

E! Contact Information 7] x|

Frimary Contact Perzon: I—

£ Person Organizatior: |5 anGI5 REQUIRED (1T applicanle)
(= Organization REQUIRED (*if applicable b —
G Pagsition;

General | Address |
N

Cantact tice (B8] 874-7000 — Haours af Service:
Telephone: +| % 14] 4] #|¥] Cortact Phone [+) of 0 [3:00 &M, - 4:30 P.M.
\\

Contact Fax
Murnber: +|\J\ 14] 4] > |¥1] Contact Fax [+) of 0 Contact Instructions:

N [
Contact Email \
Address: +| ) 14) X ¥ | ¥1] Contact Email [+] of 0

\\

Cortact TODATTY \J
Telephone: +| 24| 14] 4] > [P\ Contact TDDATTY [+) of D [<

\

\ oK

*ONLY INCLUDE DISTRIBUTION NTACT INFORMATION IF DIFFERENT THAN GENERAL CONTACT
INFORMATION UNDER IDENTIFICAYION MENU/CONTACT TAB. THIS WILL PROBABLY BE SanGilS.
INFORMATION FOR THE OTHER TABS UNDER DISTRIBUTION IS OPTIONAL. IF THIS INFORMATION IS
COMPLETED, ALSO CLICK ON THE ADDRESS TAB AND COMPLETE THAT INFORMATION.




29) Click on Metadata Reference and then the General tab. Fill in the required

information and then click on the IY-";"

E: Editing "red_cross_closetocountyiacs
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Metadata Beference
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Metadata Date: (20070109 memdat SLELEe ]l Standards for Digital Geospatial Metadat e |
arne:

hetadata RECQUIRCD Metadata|Standard
Feview D ate: ————— Version: FGDC-STD-001-1993
tetadata Future REQUIRED tetadata (T ime —— -
Review Date: < Cornventiop: i i —
Language af o
b etadata: — . REQUIRED
Contact: REGQUIRED: The organization rezponsible for Details... <@
Metadata bocess -
Constraints: (o
Metadata Usze -
Constraints: (o
— Metadata Security Information

Claszification Systen:
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30) Enter information in at least the required fields. It is preferred to enter
information for a position in the organization rather than name a person.

,:l ArcCatalog - ArcInfo - C2\SDEUpdates Ag_Preserve Contracks', Z2nd" A

E; Editing 'AG_PRESERVE' e el 3
| dentification [rata Cluality Data Organization  Spatial Reference E ntity Attribute Diztribution Metadata Beference
Generall E:-:tensin:unsl
E! Contact Information 21 x| ]
Frirnary Contact Persom: or
; I ‘_3 =
& e e iganization: [DPLU-GIS REQUIRED
' Organization Pozition: Senior GIS Analpst REQUIRED ]
General | Address I
Contact Yoice 555-634-2753 wu Hours of Service:
Telephane: +| %] 14] 4] » | »1] Contact Phone 1 of 1 2
Contact Fax 1
Mumber: % [5¢] 4 4| # M1 Contact Fas (+] af 0 Contact Instouctions: _I |
Contact Email
Address: +| 5| 14] 4] » [ »)] Cantact Email [+] of 0
Contact TODATTY
Telephone: +| | 14] 4] b | »1| Cortact TODATTY [+) cf O =] 1
ak.




31) Now click on the Address tab and fill in the required information. This
completes the required infgrmation. All other information is optional.

;l ArcCatalog - ArcInfo - C:\SDEUpdates' pg_Preserve_L:

2%

E ntity Attribute Distibution  Metadata Heference

E! Editing 'AG_PRESERYE'
[rata Cluality

|dentifization ata Drganiztinn

General | Extensions |

E. Contact Information 2= ]

Frimary Contact I -

® Peren Organization: [DPLU-GIS
Fozition: Senior G15 Analyst ]

Ferson;

{* Qrganization

General  Address T

Address Type: hypzical address ¢ i
Ay S as sy — ) i
Address: 5201 Rufin Fid, Suite B MS0EE] e |

+| % 14 4] »[F Line of Address 1 of 1 -

DIl i
NL\ZUINNL D

City: San Diego

REUUIRKED

REQUIRED™

State ar Pravince: |CA

Pastal Code: 921231666

Cauntoy:

+| % 4] 4] ##] Address 1o




